INQUIRY NOTIFICATION

NAME:
 Kate Buthelezi
You are required to appear before a disciplinary hearing on

DATE: 
28 February 2006

TIME: 

08h00
VENUE: 
Lighting and Allied offices, Wadeville


CHARGE: 
Theft of money from the Managers office safe
Your rights

1. You are entitled to be represented by a fellow-employee of your choice.  

2. You are also entitled to have an interpreter, if you so choose or if the Chairman of the hearing is not satisfied that you can fully understand the proceedings.

3. You may call witnesses to testify on your behalf as long as the testimony is material to the case.  Please notify the Chairman of the Enquiry of the names of your witnesses so that arrangements can be made for them to attend the hearing.

In view of the seriousness of the charges the Company believes it necessary to suspend you on full pay pending the results of the hearing.

During your suspension, you may not contact any employee of the Company, enter the Company’s premises or remove any Company documentation. 

You will be allowed reasonable access to witnesses and documents which you many need for your defence.  Requests for access should be made to the Manager.

___________________________

_____________________________

SIGNATURE OF MANAGER 

EMPLOYEE’S SIGNATURE

ACKNOWLEDGING RECEIPT

___________________________

DATE

