









ANNEXURE 1

NOTIFICATION OF A GRIEVANCE

Full Name:   ___________________________________________________________

Department: ___________________________________Date: __________________

Job Title:      ___________________________________________________________

Nature of the Grievance: _________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

Stage 2:
Action Taken:_______________________________________________

_______________________________________________________________________

Signed:
____________________________

        Date: _______________



Manager

Signed:
____________________________

        Date: _______________



Employee

Stage 3:
Action Taken:    _____________________________________________

_______________________________________________________________________

Signed:
____________________________

        Date: _______________



Manager

Signed:
____________________________

        Date: _______________



Employee

Stage 4:
Decision Taken:______________________________________________

_______________________________________________________________________

Has the grievance been resolved:




Yes/No

Signed:
____________________________

        Date: _______________



Manager

Signed:
____________________________

        Date: _______________



Employee

